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LEAP Leadership Conference 2012
Request for Proposal

Dear Phi Sigma Rho Chapter,

The time has come to begin planning for the Phi Sigma Rho & LEAP National Leadership Conference in 2012, our 4th Leadership Conference!  Leadership Conference 2012 will be held July 20-22nd, 2012.

National Council & LEAP would like to hold this conference on campus at one of our chapters as we did in Dayton in 2006, Lexington in 2008 and Cleveland in 2010.  In order to do this, we would like the support of the Chapter at the campus we select.

In order to determine level of support from Actives and Alumnae, Phi Sigma Rho National Council is submitting this Request for Proposal in hosting and supporting Leadership Conference 2012.

Please see the enclosed information and cover form for information on what you should know to host a national meeting and what you should include in your petition.

Please keep in mind that the attendee registration fee provides the primary funding for the leadership conference.  In order to keep registration fees down, National Council is looking for a financially and logistically reasonable location to host this national meeting.  Please consider various cost-saving options when evaluating your ideas and the facilities on your campus.  The goal is to keep the registration fee low while providing the best possible leadership conference.  National Council reserves the right to consider and/or select locations other than those expressing interest in order to meet the conference budget and requirements.

We will provide feedback on your proposal if it is requested.  Remember, the more detailed, the better!

If you need assistance in completing your petition, please contact Minna Krejci, VP of Programming.  Past petitions are also available for review if you need additional ideas and assistance.

We look forward to hearing from your chapter and perhaps visiting you in 2012 where we will meet to help build our future leaders!

In Sisterhood,

Phi Sigma Rho 12th National Council

LEAP Committee 

Conference 2012 Committee

LEAP Leadership Conference 2012
Request for Proposal

Checklist – The petition should include the following information:

· Letter of Interest from the Chapter

· Letter of Support from the Alumnae
· Meeting Location, Rooms, and Costs
· Availability of Free Lodging and/or Lodging with Costs
· Travel & Transportation Information
· Potential Activities and Events with Costs
· Catering Availability, Restrictions and Cost
· Additional Potential Expenditures
· Potential Issues/Areas for Concern
· Communication Plan for Chapter and National Council
· Contact Information
Additional things to keep in mind when preparing your petition:

- Use an estimate of 120-140 attendees

- Layout of meeting rooms (tables available in the front of the room); computer hookups/video projection, and microphone availability; any additional costs that might be incurred for these items

- University policies for using campus food service and food service price list.  If off campus food service can be used, then present some local recommendations.

- Location and hours of local copy center.
- Does the campus have an Alumni House; Can it be used if the PSR Alumnae reserve it on campus?

- How are the PSR Alumnae from the chapter and/or local area involved in the conference?

- Is there a local Alumna volunteer who could serve as the liaison to the committee?

- Packet should include a location with multiple meeting rooms for breakout sessions as well as a main meeting room.

- A suggested timeline of event preparation, and communication to sorority members

- All information should be submitted electronically

- Is your chapter willing to host a social event?  

- Are members of your chapter willing to make necessary arrangements on campus and volunteer to work at the conference?

- How far is the campus from the airport?  Is there public transportation?  Is it free?

- Are there social activities that are within walking distance of the campus or will transportation have to be arranged?

- Can members of your chapter offer FREE housing options for out of town sisters?

- List all possible housing options (suites, dorms, houses, hotels, etc) for actives and alumnae?

- Can the meeting rooms and meal areas all be co-located (or close by each other)?

- Does the university have a person responsible for coordinating/supporting events like this?

- The more detailed and informational your proposal, the better!

Please submit the above information, cover, and any supporting information to: VPofProgramming@PhiSigmaRho.org by March 1st, 2011

LEAP Leadership Conference 2012
Proposal of Interest to Host Leadership Conference 2012
Chapter: 

President:

Alumnae Contact:
Petition Submitted by: 

By submitting this petition to the request for interest for hosting the Phi Sigma Rho Leadership Conference 2012, the above listed chapter, as signed by 5 members supporting this petition, agrees to the following requirements:

1. The chapter has voted and supports hosting this meeting by at least a majority of its membership,

2. The chapter is willing to support National Council in making arrangements for food, lodging, equipment, rooms, and other necessary activities,

3. The chapter understands that National Council reserves the right to hold the conference at any location that meets the logical, cost, and meeting requirements for this conference and may find it necessary to turn down any request to support the conference if National Council feels these basic needs cannot be met, and

4. Any activities hosted by the chapter at this conference will follow all bylaws and policies of Phi Sigma Rho
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